Policy Development Committee Agenda

1/11/2022
7:30 A.M. ~ Gilford High School, Room 131

Policies to Review

DK — Payments, Checks & Manifests
EBCA - Crisis Prevention & Emergency Response Plans
FAA — Annual Facility Plan

IHBG — Home Education Instruction & Access to Curricular and Co-Curricular
Programs

IHBG-R — Participation in Public School Activities by Home Educated, Charter and
Non-public Pupils

JG — Assignment of Students to Classes and Grade Levels




Current GSD Policy for review. Policy Committee requested to review this policy due to
new policy DIH Fraud Prevention.
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PAYMENTS, CHECKS & MANIFESTS

All payments of District funds must be authorized by the District Treasurer. However, pursuant
to RSA 197:23-a, the Treasurer shall authorize any payment upon order of a majority of the
School Board or upon orders of two or more members of the School Board whom a majority of
the Board has empowered to authorize payments.

Moneys drawn on the District’s general fund or any special fund (with the exception of an
activity fund) will require the signature of the Treasurer. Request for activity funds will require
Dual signatures from the advisor/team leader and the building Principal or Assistant Principal.
Principal or Assistant Principal are signors for student activity bank accounts.

All payments or disbursements involving Federal Grant Funds, shall comply with the provisions
of Board Policy DAF through DAF-11.

Electronic signatures, including, e.g. computer generated signatures, may only be used as
provided under Board policy EHAC. Electronic or digital payments may be made after approval
or pre-approval by the Board. Payroll related payments are pre-approved by review of the
Business Administrator.

Functions of the Treasurer may be carried out in the Treasurer’s absence by a duly appointed
Deputy Treasurer or Acting Treasurer.

The Board strictly prohibits any person from signing a blank check, and physical (paper) checks
will be pre-numbered.

Legal References:
RSA 197:23-a, Treasurer’s Duties
RSA 294-E, Uniform Electronic Transfers Act

(Adopted 12/7/2020)
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CRISIS PREVENTION & EMERGENCY RESPONSE PLANS

The Board recognizes that schools are subject to a number of potentially dangerous events, such
as natural disasters, industrial accidents, acts of terrorism, and other violent events. No school is
immune from these events no matter the size or location. The Board is committed to the
prevention of these events, to the extent possible, in the schools and at school-sponsored
activities.

The Superintendent is responsible for ensuring that at least two times per year, the District
conducts emergency response drills. The Superintendent will establish a relationship with local
and state emergency (e.g., police, fire, ambulance, etc.). The Superintendent, or his/her
designee, will serve as a coordinator/liaison with these authorities.

The Superintendent, in consultation with appropriate personnel, and in coordination with local
emergency authorities, shall develop a District-wide Crisis Prevention and Response Plan, which
must, at a minimum, include a site-specific Emergency Response Plan for each school.

The Superintendent is responsible for ensuring that each Emergency Response Plan conforms
with the requirements of RSA 189:64, as the same may be amended or replaced, and that each
Emergency Response Plan addresses hazards including, but not limited to: acts of violence,
threats, natural disasters, fire, hazardous materials, medical emergencies, and other hazards
deemed necessary by the School Board or local emergency authorities, and information
pertaining to the then current Sports Injury Emergency Action Plan as required under
Board policy JLCJA. The emergency response plans will be based on and conform to the
Incident Command System and the National Incident Management System.

The School Board directs the Superintendent to assure that each Emergency Response Plan is
reviewed annually (in consultation with appropriate personnel, and in coordination with local
emergency authorities), and is updated as necessary. If, after such review, the plan remains
unchanged, then the Superintendent shall notify the Department of Education by September 1
that the plan is unchanged. If an Emergency Response Plan is updated/revised, the
Superintendent shall submit the updated Emergency Response Plan to the New Hampshire
Department of Education no later than September 1.

The District Crisis and Response Plan will be updated annually to include each site-specific
Emergency Response Plan as updated, and any other changes as deemed appropriate by the
Superintendent.

The Superintendent will develop an administrative regulation that ensures the effective
development and implementation of the district's plan.

Legal References:
* RSA 189:64, Emergency Response Plans
* RSA 193-D, Safe School Zones
* RSA 193-F, Pupil Safety and Violence Prevention
* RSA 200:40-c, Emergency Plans for Sports Related Injuries

(Adopted: 12/1/2008) (Revised: 3/4/2019)
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ANNUAL FACILITY PLAN
Category: Recommended Policy FAA

A. Drafting and Adoption. Each year, the School Board shall adopt an updated Facility Plan. The
first Facility Plan shall be adopted no later than November 15, 20212, with an updated plan
approved by the Board by June 1 of 2023 and each year thereafter.

The Facility Plan shall be developed and drafted by the Superintendent or his/her designee, and
it shall be proposed to the School Board for comment and adoption at least 30 days prior to the
adoption deadlines articulated above.

B. Contents of Facility Plan. The Facility Plan shall account for each facility owned by the District
and document the use of each such facility. For each then unused facility, the plan shall specify
any uses intended within the next two years of the annual plan approval relative to academic
purposes, extracurricular activities, administrative functions, and/or sports. Facilities for which
no current or intended use is included on the plan shall be referred to in this policy as “Unused
Facilities”.

C. Annual Report to N.H. Department of Education. The Superintendent shall submit a report of
Unused Facilities to the New Hampshire Department of Education, with the first such report
due January 1, 2022 and subsequent reports due July 1 each year thereafter. Pursuant to RSA
194:61, such Unused Facilities are then encumbered by a right of first refusal (“ROFR”) available
to every approved charter school operating in New Hampshire. The specifics of the ROFR are
described in RSA 194:61, III-VII.

NHSBA history: New policy — September 2021.

NHSBA notes, September 2021: This Sample Policy was developed to encourage districts to maintain annual
records of facilities and usage, and to provide for organized long-term planning and efficiency in facility use. It also
accounts for new statutory obligations germane to unused facilities lacking in an official plan pursuant to RSA
194:61, as effected in HB 278. Under RSA 194:61, the District is required to submit a list of “unused facilities” to
the DOE no later than January 1, 2022, and updated plans each July 1 thereafter.

© 2021 NHSBA

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive use
of NHSBA Policy Service Subscribers. This sample is provided for general information only and as a resource to assist subscribing Districts with
policy development. School Districts and boards of education should consult with legal counsel and revise all sample policies and regulations to
address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school Districts' needs and local, state and
federal laws, rgulations and court decisions, and other relevant education activity.

! [Delete footnote] This policy and the “Annual Facility Plan” is not intended to replace or even serve the same
purpose of a capital improvement or strategic plan. Rather, it is to help assure compliance with newly enacted
194:61. Existing capital improvement, strategic or other such plans should inform the Annual Facility Plan.

2 [Delete footnote] Under RSA 194:61, the District is required to submit a list of “unused facilities” to the DOE no
later than January 1, 2022, and updated plans each July 1 thereafter. The dates used in this policy for the local
board to approve/adopt a plan are intended to give Districts ample time to meet the statutory reporting time.
Districts may use other dates to best suit their local needs.

Page 1 of 1
© 2021 NHSBA
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HOME EDUCATION INSTRUCTION & ACCESS TO
CURRICULAR AND CO-CURRICULAR PROGRAMS

Home Education is an alternative to compulsory attendance at a public or private school and is
an individualized form of instruction in accordance with New Hampshire RSA 193-A and
Department of Education Rule Part 315 ("Ed. 315"). A parent or guardian may establish a home
education program for any child between the ages six (6) and eighteen (18) years of age
including one who is an "educationally disabled child" as defined under RSA 186-C:2, I, whether
or not such child is previously enrolled in a school of the District.

A. Notices Required for Commencement of Home Education Program.
1. Notice For Students Withdrawing from District.

State school attendance laws apply to each student until a parent/guardian commences a
home education program. Similarly, the District's attendance policies apply to all students
enrolled in schools of the District.

Accordingly, when a parent/guardian of a child who is enrolled in a school of the District
wishes to begin a home education program for the child, Ed. Rule 315.04 (e) requires that
on or before the date the home education program begins, the parent/guardian must advise
the Superintendent of the child's withdrawal from the District. The notice of withdrawal
may be made in person, via telephone or in writing, at the parent/guardian's election.

2. Written Notice of Program Required.

In addition to the less formal notice required for a child being withdrawn from the District,
RSA 193-A and Ed. 315 both require that the parent/guardian provide written notice of the
commencement of a home education program either (at the parent/guardian's election) to
the New Hampshire Department of Education, the Superintendent of the resident district,
or to any non-public school principal.

The requirements of the notice are set forth in RSA 193-A:5 and Ed. 315.04, both of which
can be accessed through the New Hampshire Department of Education's website.

Upon request, the Superintendent shall assist the parent/guardian to assure that the
notification complies with the statutory requirements.

3. No Annual Notice Required.

Once established, the home education program remains in effect unless terminated
pursuant Ed. 315.04 (k). The parent/guardian is not required to provide annual notification
of continuation of a home education program.

B. Evaluation & Assessment.

Under RSA 193-A:6, 11, parents/guardians are required to provide for an annual educational
evaluation for home educated children that documents "educational progress at a level
commensurate with the child's age and ability." Both the statute and Ed. 315.07 provide

Gilford School District Policy
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IHBG
Page 2 of 3

several options for parents/guardians to meet the statutory evaluation requirements. Some of
the evaluation options available to parents/guardians under that statute and rules can involve
District/Superintendent assistance, including, for instance, any state student assessment used
by the District, or any other "valid" measurement tool mutually agreed upon by the
parent/guardian and the Superintendent. Other options are available to parents/guardians as
provided under RSA 193-A:6 and/or Ed. 315.07.

Parents/guardians seeking to utilize evaluation services through the Superintendent, should
contact the Superintendent's office as soon as practicable to assure adequate time to prepare
any necessary materials and accommodations.

No fee will be required by the District when a parent uses evaluation services provided by the
District.*

*NOTE: RSA 193-A4:7, 11 (a), and Ed. 315.07 (c) each allow a parent/guardian to enter into
an agreement for evaluation services with a certified teacher or a teacher teaching in a non-
public school. When a parent/guardian chooses to independently contract with an individual
teacher to perform evaluation services, the teacher may charge any fee agreed upon by the
teacher and the parent/guardian, notwithstanding whether the teacher is also employed by
the District. The District shall not be responsible for the evaluation services, nor shall the
District receive any part of the fee agreed to between the teacher and the parent/guardian.

C. Records.

The District shall maintain documents concerning home education programs in a manner
consistent with other educational records. Additionally, the Superintendent shall maintain a
list of all home education programs for which the Superintendent, as participating agency,
has received notice. On October 1 of each year, the Superintendent shall notify the
Commissioner of the number of children for whom programs were established.

RSA 193-A:6, I requires the parent/guardian to maintain a portfolio of records and materials
relative to the home education program. The portfolio shall consist of a log which designates
by title the reading materials used, and also samples of writings, worksheets, workbooks, or
creative materials used or developed by the child. The parent/guardian is required to preserve
the portfolio for 2 years from the date of the ending of the instruction.

For evaluations which are not provided by the District, parents/guardians need only provide
copies to the District to the extent necessary to demonstrate proficiency in order to participate
in school programs, and co/extra-curricular activities as provided under RSA 193-A:6, I11.

D. Re-enrollment into the School District.

Parents/Guardians deciding to re-enroll their children into the District following a period of
home education will make arrangements with the Principal for an evaluation to determine
appropriate placement in the District's program. Placements will be consistent with the
School Board policy governing student placements and are subject to the same appeal
process.

Gilford School District Policy
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Parents/Guardians should be attentive that when re-enrolling a student, there may be
discrepancies between the home schooling level of achievement and the scope and sequence
of the District's curriculum.

E. Graduation/Diplomas.

The School Board will not award certificates or diplomas to home educated students.
Students must enter the regular school program and complete all necessary graduation
requirements of the District and the State to be eligible for a certificate or diploma.

F. Participation in school curricular and co/extra-curricular activities.

Regulations regarding the participation of home education students in District curricular and
co/extra-curricular programs are established in [Appendix IHBG-R]. The Superintendent is
charged with establishing such regulations. Consistent with RSA 193:1-c, any regulations
shall not be more restrictive for non-public or home educated pupils than they are for
students enrolled in the District.

Legal References:
RSA 193-A, Home Education
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil
RSA 193:1-a, Dual Enrollment
RSA 193:1-c, Access to Public School Programs by Nonpublic or Home Educated Pupils
NH Code of Administrative Rules, Section Ed 315, Procedures for the Operation of Home
Education Programs

(Adopted: 8/29/1983)
(Revised: 5/17/99, 11/7/2011, 12/3/2018)
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HOME EDUCATION INSTRUCTION
& ACCESS TO CURRICULAR AND CO-CURRICULAR PROGRAMS

Category: Recommended IHBG

Home Education is an alternative to compulsory attendance at a public or private school and is an
individualized form of instruction in accordance with New Hampshire RSA 193-A and Department of
Education Rule Part 315 (Ed 315). Parents or guardians may establish a home education program
for any child, including one who is an "educationally disabled child" as defined under RSA 186-C:2, |,
whether or not such child is previously enrolled in a school of the District. When and how
parents/guardians determine to commence a home education program, and other choices the
parents/guardians make determine whether and the extent to which the District will have
responsibilities relative to the home educated child(ren). This policy is intended to help District
personnel and home education families within the District understand those responsibilities based
upon the family’s choices. Nothing in this policy, however, should be understood to infringe upon
the parent’s/guardian’s right under the applicable statutes or Department of Education rules.

A. Parent/Guardian Selection of a Participating Agency.

1. Selection of a Participating Agency.

One of the most significant decisions the parents/guardians make relative to a home
education program is the selection of a “participating agency” for home education program
notification and support. This decision will also largely govern the District’s obligations
during the home education program.

The parent/guardian decides which participating agency to select, from the following:
a. the Commissioner of the Department of Education;
b. the resident district Superintendent (“District”); or
c. the head of a nonpublic school.

The selected participating agency shall work with the parents/guardians upon request to meet
the essential requirements of a home education program as set out in RSA 193-A:4, 1.

2. Changing Participating Agency. At any time, the parents/guardians may select a different,
valid participating agency. To do so, the parents/guardians must provide notice to the new
participating agency in the same manner as outlined in Section B.2, below.

3. District Obligations Relative to Selection of Participating Agency. If the selected
participating agency is the resident district Superintendent, the District shall provide
evaluation services as discussed in Section C, below.

If the resident district Superintendent is not selected as the participating agency, the District
may, but is not obligated to provide evaluation services.
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HOME EDUCATION INSTRUCTION
& ACCESS TO CURRICULAR AND CO-CURRICULAR PROGRAMS

B. Notices for Commencement of Home Education Program.

1. Notice For Students Withdrawing from District. State school attendance laws apply to each
student unless and until a parent/guardian commences a home education program. Similarly,
the District’s attendance policies apply to all students enrolled in schools of the District.

Accordingly, when a parent/guardian of a child who is enrolled in a school of the District
wishes to begin a home education program for the child, Ed Rule 315.05 (b) requires that on
or before the date home education program begins, the parent/guardian must advise the
Superintendent of the child’s withdrawal from the District. The notice of withdrawal may be
made in person, via telephone, email or other writing, at the parent/guardian's election.

2. Written Notice of Program Required. In addition to the less formal notice required for a
child being withdrawn from the District, RSA 193-A and Ed 315 both require that the
parent/guardian provide written notice of the commencement of a home education program to
the selected participating agency. The District only receives this notice if the
parents/guardians are selecting the Superintendent as the participating agency.

The only information required in this written notice of commencement is listed in RSA 193-
A:5, II: the names, addresses, and birth dates of all children who are participating in the home
education program. The parents/guardians shall also provide contact information and update
the notification information as necessary. If selected by the parents/guardians as the
participating agency, the Superintendent of the resident district shall acknowledge receipt of
the notification of commencement of home education within 14 days of receiving such
notification, along with a request for any information required by RSA 193-A:5, II that was
not included in the original notice.

3. No Annual Notice Required. Once established, the home education program remains in
effect unless terminated pursuant Ed 315.06. The parent/guardian is not required to provide
annual notification of continuation of a home education program.

C. Evaluation & Assessment.

Under RSA 193-A:6, II, parents/guardians are required to provide for an annual educational
evaluation for home educated children that documents "educational progress at a level
commensurate with the child's age and ability." Both the statute and Ed 315.08 provide several
options for parents/guardians to meet the statutory evaluation requirements, and the
parents/guardians are free to select their preferred method.

1. Evaluation with Assistance from the District. If the District is selected as the participating
agency, the District must provide evaluation services upon request of the parent/guardian. If
the District is not selected as the participating agency, the District may aid in evaluation, but
is not required to do so.
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HOME EDUCATION INSTRUCTION
& ACCESS TO CURRICULAR AND CO-CURRICULAR PROGRAMS

Parents/guardians seeking to utilize evaluation services through the District should contact
the Superintendent's office as soon as practicable to assure adequate time to prepare any
necessary materials and accommodations.

While the parent/guardian may select any evaluation method outlined in RSA 193-A:6, 11, as
well as any other method agreed to by the parent/guardian and the participating agency, two
methods merit further note:

a. State or Local Assessment Provided by the District. If the evaluation method is a state or
local' assessment provided by the District, the parent/guardian must notify the
Superintendent in writing as soon as practicable to provide the District adequate time to
prepare and obtain the testing materials and prepare any necessary accommodations.
Under this election, the District will not charge a fee for providing or administering the
test. Reasonable academic proficiency is deemed demonstrated if the composite results
place the child at or above the fortieth percentile.

b. Portfolio Review. Ifthe District is the selected participating agency, the parent/guardian
may request the District to perform a portfolio review, for which the District may charge
a fee.

c. Other “Valid Measurement Tool”. When the Superintendent is the participating agency,
the parent/guardian and Superintendent may mutually agree upon any other valid
measurement tool(s). A non-exclusive list of examples may be found in Ed 315.08(e).

2. Evaluation Independent of the District. As outlined in RSA 193-A:6, II, the parent/guardian
may collaborate with the participating agency to find a mutually agreed upon method of
evaluation as described in Ed 315.08(d) — (f).

D. Reports and Records.

1. Parent/Guardian Requirements. RSA 193-A:6, I requires the parent/guardian to maintain a
portfolio of records and materials relative to the home education program. The portfolio shall
consist of a log which designates by title the reading materials used, and also samples of
writings, worksheets, workbooks, or creative materials used or developed by the child. Such
portfolio shall be preserved by the parent for 2 years from the date of the ending of the
instruction.

Parents/guardians need only provide the evaluation results/portfolio to the District to the
extent necessary to demonstrate proficiency in order to participate in school programs, and
co/extra-curricular activities as provided under RSA 193-A:6, III, and Ed 315.07(b). [See
also District procedures {**!IHBG-R.]

! [Delete footnote] Although Ed 315.08(c) identifies “local assessment” as one of the options available for
evaluation, that option is not included in RSA 193-A:6.
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HOME EDUCATION INSTRUCTION
& ACCESS TO CURRICULAR AND CO-CURRICULAR PROGRAMS

2. District Requirements.

a. District as Participating Agency. On October 1 of each year, the Superintendent shall
notify the Commissioner of the number of children for whom the Superintendent was
selected as a participating agency in a home education program since the previous year’s
report.

The District should maintain record of a student’s enrollment and withdrawal from the
school in the same manner as it would for a student transferring to another district. The
District should maintain record of its status as participating agency for as long as it holds
that status. While the parent/guardian keeps any portfolios and assessments conducted
outside the District, the District should maintain record of any involvement it has in
assessments as it would for any other student.

b. District Not as Participating Agency.

The District should maintain record of the student’s enrollment and withdrawal from the
school in the same manner as it would for a student transferring to another district.

E. Re-enrollment into the School District.

Parents deciding to re-enroll their children into the school district following a period of home
education will make arrangements with the Principal for an evaluation to determine appropriate
placement in the District’s program. Placements will be consistent with Board policy {**}JG
governing student placements, and are subject to the same appeal process.

Parents should be attentive that when re-enrolling a student, there may be discrepancies between
the home schooling level of achievement and the scope and sequence of the District’s curriculum.

F. Graduation/Diplomas.

The School Board will not award certificates or diplomas to home educated students. Students
must enter the regular school program and complete all necessary graduation requirements of the
District and the state to be eligible for a certificate or diploma.

G. Participation in School Curricular and Co/Extra-curricular Activities.

Regulations regarding the participation of home education students (as well as students of
nonpublic or of public charter schools) in District curricular and co/extra-curricular programs are
found in Administrative Procedures {**IHBG-R. Consistent with RSA 193:1-c, any
regulations shall not be more restrictive for nonpublic or home educated pupils than they are for
students enrolled in the District.

District Policy History:
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HOME EDUCATION INSTRUCTION
& ACCESS TO CURRICULAR AND CO-CURRICULAR PROGRAMS

Legal References:
RSA 193-A, Home Education
RSA 193:1, Duty of Parent; Compulsory Attendance by Pupil
RSA 193:1-a, Dual Enrollment
RSA 193:1-c, Access to Public School Programs by Nonpublic or Home Educated Pupils
NH Code of Administrative Rules, Section Ed 315, Procedures for the Operation of
Home Education Programs

NHSBA History: Revised Sept. 2021, May 2018, Sept. 2012, April 2010, May 2006, Aug. 2006, Sept. 2008

NHSBA Note, September 2021: IHBG was revised generally in order to align with 2020 changes to Ed 315.
Under the revised rules (and policy) the parent now selects a “participating agency” at the outset of the
home education program. The rules also clarify that the choice of participating agency in large measure
controls the District’s function and obligations relative to evaluation, record keeping and reporting. The rules
also clarify that the District may charge a fee for most evaluation services (other than state or district
assessments). Changes have been made to all applicable sections of this policy.

w/p-update/2021-U2 Fall/IHBG Home Education 2021-U2 (vF)

DISCLAIMER: This sample policy is copyrighted to the New Hampshire School Boards Association and is intended for the sole and exclusive use
of NHSBA Policy Service Subscribers. No portion of this manual may be reproduced, copied, transmitted, or distributed, in any form, except as
needed for the development of policy by a subscribing district. This sample is provided for general information only and as a resource to assist
subscribing districts with policy development. School districts and boards of education should consult with legal counsel and revise all sample
policies and regulations to address local facts and circumstances prior to adoption. NHSBA continually makes revisions based on school districts'
needs and local, state and federal laws, regulations and court decisions, and other relevant education activity.

Page 5 of 5



	Agenda 1-11-2022
	DK - Payments, Checks & Manifests - current GSD policy
	EBCA - Crisis Prevention & Energency Response Plans - current GSD policy
	FAAAnnuyal Facility Plan - NHSBA Sample
	IHBG - Home Education Instruction & Access to Curricular and Co-Curricular Programs - Current GSD
	IHBG Home Education - NHSBA sample
	A.
	B. Notices for Commencement of Home Education Program.
	C. Evaluation & Assessment.
	D. Reports and Records.
	E. Re-enrollment into the School District.
	F. Graduation/Diplomas.
	G. Participation in School Curricular and Co/Extra-curricular Activities.


